Botanic Gardens Trust
SYDMNEY

Application for Filming Permit

Please complete this form in BLOCK LETTERS and return to the Events Office by post, fax or email (contact details
below). Please read the attached Botanic Gardens Trust Conditions of Use before completing this form.

APPLICANT DETAILS

Name:

Position:

Company:
Address:

Suburb:

State: Post Code:

Country:

Telephone:

Email:

Mobile: Facsimile:

LICENSEE DETAILS

The Trust's filming permit, invoices and bond refund cheques will be issued to this company. Public Liability Insurance
must be provided in the nhame of the company listed below.

Name:
Company:
Address:

Suburb:

Position:

State: Post Code:

Country:

Telephone:

Email:

Mobile: Facsimile:

FILMING INFORMATION

Title of Film/Production:

Type of Production (eg feature film, TVC, TV series, documentary etc.):

Please select:

[0 One Day Shoot [ Multiple Day Shoot

Proposed Dates of Filming:

Date

Call Time Wrap Time LT lilcknp|chle

No. of Personnel

Ref. Construct Film

Strike

Cast Crew

Do you require wet weather dates? Yes [l No [ If yes, please list date/s below:
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Botanic Gardens Trust
SYDNEY

Description of shots to be undertaken in each area (use additional pages if required). Provide a storyboard if available.

Details of equipment on site (please supply full details of props, sets, cranes, grip/ lighting etc).

Special Requests (please provide details e.g. animals, special effects, smoke or unusual scenes, eg robbery, fight etc):

Dangerous substances or stunts required on location (i.e. fireworks, for Trust approval)

PARKING REQUIREMENTS

Will you require parkingonsite? [ Yes [ No (refer to rate card for fees)

OPTION ONE: BARRICADED PARKING

Start Date/Time: End Date/Time:

] Hospital Rd No. of parking spots required No. of vehicles
] Mrs Macquaries Rd No. of parking spots required No. of vehicles
[0 Art Gallery Rd (NO LARGE TRUCKS) No. of parking spots required No. of vehicles

Please provide:
Security Company name Mobile Phone contact

OPTION TWO: PARKING PERMIT (permit valid on any of the above roads, however does not guarantee a space)
Start Date/Time: End Date/Time:

No. of parking spots required No. of vehicles

CATERING REQUIREMENTS

Will you be providing on site catering? [ Yes [ No

If yes, name of caterer

Preferred location for both catering van and meal area? Map Reference

Please list structures and equipment required for onsite catering (please include size of tents and number of tables and
chairs)
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SYDNEY

PUBLIC LIABILITY INSURANCE

Attach a copy of your Certificate of Currency of Public Liability Insurance (minimum $A10,000,000) with

Name of Insurance Company Expiry Date

DECLARATION

| declare that | am authorised to complete this Application form on behalf of the Applicant and that the information
contained herein is to the best of my knowledge, correct. | acknowledge having read the Standard Conditions of
Filming on Lands Controlled by the Botanic Gardens Trust and agree that by signing this Application form | shall
render the Applicant legally bound by them in the event that the Filming Permit is granted by the Botanic Gardens Trust.

Signed for and on behalf of

(Applicant / Production Company name)

Applicant’s Signature

Date

PLEASE FAX THIS APPLICATION FORM, MAP & PUBLIC LIABILITY INSURANCE TO: (02) 9231 8054

You may be required to attend a site inspection before approval of your application.
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Botanic Gardens Trust
SYDNEY

STANDARD CONDITIONS FOR FILMING & PHOTOGRAPHY
ON LANDS MANAGED BY
THE BOTANIC GARDENS TRUST

The Royal Botanic Gardens and Domain is a unique work site environment. Its uniqueness and sensitivity
demands increased awareness, particularly regarding vehicle use and the erection of temporary structures within

its boundaries.

We ask for your care and consideration for the Gardens and specifically request that this

information be relayed to your employees and contractors.

GENERAL CONDITIONS

1. The Applicant and participants must comply with any request made of them by the Botanic
Gardens Trust staff prior to, during and after the activity.

2. Close liaison must be maintained with Gardens’ staff over the proposed use of the area
concerned.

3. The approval of any other government agency that may be required is the applicant’s
responsibility.

4, All regulations under the Royal Botanic Gardens and Domain Trust Act 1980 (as amended)
must be observed.

5. A public liability insurance policy for minimum $10 million noting the Botanic Gardens Trust
and all its employees and agents must be arranged by the applicant. Evidence of this policy
must be provided at the time of application.

6. Any damage resulting from an approved film/photography shoot shall be recompensed by
the applicant. All direct costs incurred by the Trust in relation to the shoot must be covered
by the Applicant.

7. The Applicant or a representative is to be on-site at all times during the shoot. A mobile
telephone number is to be supplied to the Trust for that person.

8. Additional specific conditions may be imposed and will be advised in a separate letter of
attachment.

9. The site is available only to the Licensee whose name appears on this letter. We are to be
advised in writing if any of the details of your occupation of the site change.

10. This Agreement for Use is sent in good faith. If in the view of the Licensee it contains any
inaccuracies, these must be resolved before signing.

11. The Trust must be advised if any aspect of your shoot changes from the way it is described
on your application.

12. The locations chosen for your shoot cannot be legally closed off to other members of the
public.

13. The Trust must receive copies of any incident reports arising from the Event.

14, Where the Botanic Gardens Trust buildings or lands are depicted in a film, video,
photograph or other medium, the hirer shall not cause any display of images, words, acts or
other material of a crude, offensive nature that is likely to embarrass or distress or in any
way injure the reputation and standing of the Trust, its employees or any reasonable
member of the public.

15. Fireworks, animals and amplified sound are not permitted, unless specifically authorised by
the Trust.

16. The Trust does not provide exclusive use of the Sydney Gardens and Domain. As a site
hirer, the organiser should be aware that other non-related activities may be occurring or in
place during your period of use.

17. Failure to comply with conditions in your licence agreement may result in additional fees

and/or the bond being withheld.
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RISK MANAGEMENT AND SAFETY

18.

19.

20.

21.

22.

23.

24.

25.

A Risk Management and Safety Plan for filming at the location must be developed,
implemented and a copy provided to the Trust prior to commencement of the shoot. This
includes a risk register as evidence that a thorough risk assessment, which identifies risks
and provides a means of implementing and managing controls, has been conducted. This
also includes emergency and evacuation plans.

All employees and contractors must have OH&S induction training and have completed safe
work method statements as required by the OH&S Regulations 2001 Part 8.3.

All incidents including injury, property damage or loss and near misses must be investigated,
documented and reported to the Trust within 24 hours.

Serious incidents must be reported verbally to the Trust immediately.

Employees’ and contractors’ work practices must not cause hazards or endanger visitors or
staff working on Trust Lands. The work site must be safe, with appropriate safety barricades,
guards and signage in place where necessary.

All machinery used on Trust Lands must be in a safe working condition with appropriate
safety devices fitted and all machinery conforms to appropriate Workcover legislation.

All employees and contractors must be suitably attired (including where relevant wearing
company identification, safety boots, hard hats and safety vests), sober and thoroughly
trained for the purposes of the Event.

The Licensee must comply with any reasonable direction by the Trust to remove an
employee or contractor from active duty on the Site if the are guilty of misconduct and
indemnify the Trust against any claim in respect of such action.

FEES AND CHARGES

26.

27.

28.

29.

30.

31.

32.
33.

34.

A fee will be levied for use of the Trust's lands and facilities as per current rate card. A bond
may also be required as security against possible damage. Payment of location fees must
be made prior to the commencement of the shoot.

If the fees are not received on the due dates, the Botanic Gardens Trust (the Trust) reserves
the right to make the site available to another hirer, after a written request to the Licensee for
immediate payment.

Additional fees may be levied and/or the bond withheld if the shoot is not managed in
accordance with the contract and filming conditions.

An application for the use of Trust Lands submitted at short notice may incur a late booking
fee or be refused.

In the event of cancellation, a cancellation fee of $110.00 (inc. GST) to cover the Trust's
administrative costs up to the time of notification will be levied. In addition, once a filming
permit has been issued the following fee will be retained by the Trust:

50% of the Total Fee if cancelled between 24 & 72 hours from the first day of filming;
75% of the Total Fee if cancelled less than 24 hours from the first day of filming.
The cancellation must be in writing.

In the event of a change of date, a fee may be levied equivalent to the Trusts’ administrative
costs associated with this change of date.

A deposit is not a guaranteed acceptance of the booking.

Approval will not be final until full payments are received and a signed permit is returned to
the Trust.

The Trust reserves the right to appoint a Trust site representative to guard the interests of
the Trust. The Licensee must meet the costs associated with the engagement of a Trust site
representative.
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STRUCTURES AND EQUIPMENT

35.

36.

37.

38.

39.

40.

41.

42.
43.

Trust approval must be granted before the erection of any structures. Plans must be
submitted to the Trust for this approval.

The Applicant must not alter, add or affix any item, sign or poster within the Trust Lands
without prior consultation with the Trust. Items must not be attached to trees, buildings,
heritage features or other fixed structures.

All authorised temporary structures must be weighted not pegged, and must be floored, unless
otherwise specifically authorised by the Trust.

During construction of stages or other structures, the immediate area is to be fenced off and
made safe to the public.

The applicant must ensure that all structures and equipment are placed outside the Tree
Protection Zones (TPZ). The TPZ is located within the drip-line of any tree canopy and/or 3
meters from the base of any tree.

The Applicant shall be responsible for the security of any equipment under their control.

When operating dollies, cranes, moveable arms, or any other machinery, the immediate
area is to be delimited by witch hats and made safe to the public.

All wheeled equipment such as lighting trolleys should be secured in a stationary position.

All cables must run along the kerbside where possible and when crossing a path they must
be covered with cable guard.

VEHICLE MOVEMENT

44,

45.

46.

47.

48.

49.
50.
51.
52.

53.

Please note that there is no vehicle access inside the Gardens. Authorised access may be
strictly given to essential vehicles such as generator trucks and to utility vehicles for drop off and
collection of equipment. All vehicles must be escorted on site by a Trust representative.

Vehicles are not permitted to drive more than 10kmph on pathways within the Gardens and
Domain.

Vehicles must be parked only in the metered parking areas provided unless otherwise
specifically authorised by the Trust.

You must not barricade, or park vehicles in, any area signposted as bus parking areas,
disabled parking areas (unless disabled permit is displayed) or media parking or any area
signposted as no standing.

When vehicular access is authorised, the Trust disclaims liability for any third party personal
injury or property damage claims, which may arise from vehicles being driven or transported
on its lands.

Vehicles are not permitted to drive or park on the grass.
Riding on the back or other inappropriate parts of open vehicles is strictly prohibited.
Drivers are not permitted to drive over sandstone kerbing.

Changes to road conditions must be managed by authorised personnel and require sighage
via variable message signs. Directing or controlling traffic must only be managed by an RTA-
certified traffic controller.

Most paths and access points have weight and height restrictions. Please check these
points with Trust staff to ensure transport vehicles can fit without damage to the site. It is not
permitted to drive trucks on Trust lands that are over 4.3 metres in height, or trucks that are
oversized according to RTA regulations or weighing more than 8T per axle.
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CATERING CONDITIONS

54,

55.

56.

57.

58.

59.
60.

61.

CLEANING

62.
63.

64.

The authorised catering service must comply with all statutory health requirements including the
Temporary Food Premises Code from Sydney City Council.

The Caterer must ensure that hot water, oil, fat, ice or dry ice is not tipped on the grass.
Such tipping damages the turf and a returfing fee will be charged.

Notification of all power and water requirements should be given at the time of the
application.

The Caterer must have its own sullage and rubbish facilities. No sullage can be disposed of on
site.

Catering Contractors and their staff must comply with any reasonable request made of them
by Botanic Gardens Trust staff prior to, during and after the activity.

Only light garden chairs and trestle tables can be used in authorized catering areas.

Caterers using gas bottles must display plates with current NSW LPG Certificate of
Inspection & comply with all regulations.

No open-air BBQ'’s are allowed within the Royal Botanic Gardens. BBQ'’s must be within
floored marquees and residues must be collected in drip trays. Portable BBQ'’s are to be
elevated to prevent damage to grass.

All litter must be removed at the end of the shoot.

The Applicant is responsible for returning the Designated Trust Lands to the Trust in the same
or better condition.

At the finish of the shoot, the rust reserves the right to request further cleaning of the
Designated Trust Lands at a cost to the Applicant.
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FILMING & PHOTOGRAPHY RATE CARD VALID FROM 1 JULY 2008 UNTIL 30 JUNE 2010

Booking and venue fees contribute to the provision of the scientific,
conservation and education work of the Trust

FILMING Duration Rate
Advertisements/ TVC: Full Day $3,300.00
Half Day $1,870.00
Commercial Filming: > 30 cast and crew, > 4 trucks Full Day $3,300.00
Half Day $1,870.00
Commercial Filming: < 30 cast and crew, < 4 trucks Full Day $2,200.00
Half Day $1,210.00
Educational, Non-Profit, Low Budget: Full Day $1,100.00
Includes short documentaries, student films Half Day $605.00
PHOTOGRAPHY Duration Rate
Commercial Stills: <10pax (min equip.camera & tripod only) Per hour $165.00
Commercial Stills: 10 - 20pax Per hour $220.00
Commercial Stills: >20pax (equip. camera, lighting etc) Per hour $275.00
PARKING Rate
8am - 8pm Per Hour $6.00
Mrs Macquaries Road, Hospital Road (per space)
Barricaded spaces or Pre Paid Permit only** 8pm - 8am $2.20
All Day Rate $76.40

NOTE: Barricading parking must be pre-authorised by the Trust and it is the company's responsibility to engage the services of a barricading
company (recommended from 6.00am)

Miscellaneous Charges Rate
Filming Application Fee (non-refundable) $110.00
Photography Application Fee (non-refundable) $55.00
o . <24 hours notice 100% first day hire
Filming Late Booking Fee - - -
24-72 hours notice 50% of first day hire
. <24 hours notice $330.00
Photography Late Booking Fee -
24-72 hours notice $220.00
Security / Site Representative Per Hour (min. 4 Hours) $44.00
Overnight occupancy rates 10-20% daily hire rate
After hours filming Per hour, pro rata plus 50% surcharge
Bond $250-$1000

NB:

1. All fees are quoted GST inclusive

2. Full day permit is for 4-10 hours depending on Gardens opening hours

3. Half day permit up to 4 hrs depending on Gardens opening hours

**Please note parking permits issued by the Trust do not ensure parking is available at a perferred location
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